
 
 
 
 

St Hilda’s College  Oxford  OX4 1DY 
 

JOB DESCRIPTION 
 
Job Title:  College Nurse 
 
Department:   Bursary 
 
Reports to:  College Doctor for professional matters 
  Domestic Bursar for administrative matters 
  College Dean for welfare matters 
 
Working Hours:   15 hours per week Monday – Friday extended University Terms 

(30 weeks per year) 
 
Remuneration:  £34,876 pro rata (dependent on qualifications and experience) 
 
Summary: 
   
St Hilda’s College is seeking a skilled registered nurse to deliver a high standard of 
health service to its students. The role requires a caring, dedicated, reliable, self-reliant 
and person-focussed professional who enjoys working with young adults and dealing 
with the common health and wellbeing problems associated with this group. 
 
The ability to work autonomously and communicate, liaise and interact effectively with 
colleagues and multi-professional teams including GP/Primary care teams, College 
welfare teams and tutors is essential. 
 
The successful applicant will be a good communicator, have effective time management 
skills, the ability to prioritise workload and be able to use Microsoft Office and clinical IT 
systems. 
 
Key Objectives: 
 

• Providing assessment, review and management of patients who use the service. 
These will mostly be young adults but also some older adults occasionally 
including College staff. 

• Implementing, supporting and developing processes in College for running 
regular sessions for the students, e.g. running drop in surgeries and attending 
sick students in their College accommodation when required. 

• Working with patients, the College Welfare Team and healthcare professionals to 
encourage healthy living and help seeking behaviours. 



• Supporting and advising patients and referring them on to other services 
effectively and safely when necessary. 

• Recognising, managing and supporting students who are experiencing mental 
health issues, ensuring contact is maintained, documented and concerns 
escalated as appropriate. 
 
 

Key Relationships: 
 

• College students, patients and staff 
• College Welfare Team 
• Colleges’ Nursing Team 
• OxFed 
• College doctors and other health and care professionals 

 
Main responsibilities: 
 
To assess and manage patients accurately and safely: 
 

• Undertake an accurate, competent and suitably comprehensive clinical 
assessment and examination in order to diagnose the patient’s problem/s. 

• Manage patients presenting with a range of undifferentiated conditions, including 
the provision of safe and effective initial assessment and management for the 
common and self-limiting minor conditions commonly experienced by young 
adults. 

• Follow evidence-based guidance and recognised best practice, including all 
OxFed policies and procedures. 

• Recognise symptoms and signs that may indicate a more serious illness and 
respond promptly and effectively to these. 

• Recognise when a College Doctor or other professional will need to assess the 
patient or implement additional management and communicating this clearly and 
assertively when required. 

• Be proficient with first aid, basic life support and common emergency care 
procedures, including use of an automated defibrillator. 

• Support of patients with long term health conditions, including monitoring their 
conditions, promoting relevant preventative strategies, giving suitable lifestyle 
advice and helping them seek appropriate help in the event of poor control or 
deterioration in their condition. 

• Maintaining College’s first aid facilities on and off-site. 
• Reporting all incidents of College Members who are confined to bed as a result 

of illness to the Academic Registrar and the Decanal Team. 
 
 

Co-ordinate and integrate care: 
 
• Actively participate in multi-disciplinary team meetings, including meetings with 

other College nurses, OxFed and within the College. 



• Identify when urgent action or a step up in care support is needed and promptly 
alert the relevant professional/s and/or College Officers, highlighting any safety 
concerns. 

• Consider and support students with disabilities or other protected characteristics 
who may have additional health and welfare needs in keeping with the Equality 
Act. This will include liaison with appropriate College Officers. 

• Oversee and follow up hospital attendances by students where necessary. 
 
 
 
Keep records and contribute to service improvement and evaluation: 
 

• Keep accurate and up to date records of contacts and all relevant discussions 
about patients 

• Record and collate information according to agreed protocols and contribute to 
evaluation reports required for monitoring and improvement of the service 

• Encourage students to register with the College Doctor or with a doctor in the 
Oxford locality 

• Assist in medical inductions for new junior members of the College 
• Contribute towards the development and promotion of the service 
• Identify opportunities and gaps in services and feedback information on how 

services could be further improved 
 
General responsibilities: 
 

• Work collaboratively with other College nurses  
• Take part in education and training events, meetings and activities and provide 

evidence of learning as required 
• Establish strong working relationships with College officers and teams 
• Work in accordance with the College’s and OxFed’s policies and operational 

procedures 
• Demonstrate a flexible attitude and be prepared to carry out other duties as may 

reasonably be required from time to time and recognising that the role will 
develop over time 

• Ensure that the service meets CQC and other regulatory standards. 
 

 
The successful candidate will be required to undergo a full DBS check 


